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JOB DESCRIPTION 

Job Title: Production Operator & 
Maintenance Helper 

Job Category: Operator & Maintenance 

Department/Group: Production Job Code/ Req#: N/A 

Location: Sariaya, Quezon Province Travel Required: No 

Level/Salary Range: ₱520/day 

 

Position Type: Full Time 

HR Contact: Angel Delicano Date Posted: N/A 

Will Train Applicant(s): N/A Posting Expires: N/A 

External Posting URL: www.berde-kaway.com/jobs 

Internal Posting URL: N/A 

Applications Accepted By: 

EMAIL: 

Email: jobs@berde-kaway.com 

MAIL: 

Email-only 

Job Description 

ROLE AND RESPONSIBILITIES 

1. Follow the company’s safety and quality policies and guidelines 

2. Attends OSH Committee meetings if/when required 

3. Basic Operation of the equipment controls 

4. Responsible for Feeding Raw Materials into machinery. 

5. Assembling goods in production lines and monitoring process. 

6. Store products and materials 

7. Cleaning of production equipment 

8. Meet the deadlines of individual production tasks during shift 

9. Check stock levels and report deficiencies in products or raw materials 

10. Keep the worksite clean to avoid hazards 

11. Follow the company’s safety and quality policies and guidelines 

12. Preparing products for dispatch 

13. Reporting any issues to the supervisor on Duty 

14. Helping Maintenance workers with duties 

15. Report to the production or maintenance manager for issues 

16. Work overtime and/or shift patterns when required (additional statutory salary) 

QUALIFICATIONS AND EDUCATION REQUIREMENTS 

1. Completed High School 

PREFERRED SKILLS 

1. 3 years’ experience working in an industrial production environment. 

2. Health and safety training. 

3. Good communication skills. 

4. Basic verbal English skills 

5. Follow instruction and be a good team member 

6. Generally Fit and Healthy 

ADDITIONAL NOTES 
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1. The successful employee will be required to undertake a “Fit for Work” medical including Drug Testing, 
the cost of which shall be borne by / reimbursed by the company. Failure of the medical assessment as 
“Fit for Work” and/or the testing showing the use of drugs, except those for medical treatment 
prescribed by a doctor, will void any employment contract. 

2. NBI Clerance will be required before starting 
3. COE from previous employer(s) required prior to starting 

 

 

Prepared By: Mark Edmonds Date: 12 Jan 2025 

Last Updated By: N/A Date/Time: N/A 

 


